在校证明模板（打印前请删除此行）
PS:（根据个人信息认真修改，包括先生/女士，他/她性别可以修改，前往地及前往目的根据个人情况修改，如：旅游请写旅游，商务目的请写商务访问。其他主要内容不得删减，否则造成信息缺失而需要重新盖章，只有证明人处可以手写签字，其他任何信息需要计算机打印）。中英文模板如下：
在职证明

兹证明 *** 女士/先生，出生日期 ****年**月**日，护照号：G/E******** 。自****年*****月在我单位就职，现任****职务，月薪****元。

我单位同意 *** 女士/先生于****年*月*日至*月**日前往澳大利亚/新西兰旅游，所有旅游费用（包括医疗保险、餐饮、住宿、机票等）均由她/他本人承担，我单位确保其遵守当地法规,保证其在旅游活动结束后准时回国，并仍保留其原职务,请贵领馆给予签证的方便。
特此证明。

证明人（签名）： **** 

职务： *****

单位名称：***************
地址：*******************

电话：****************

                                                    公章

On job Certificate

Hereby confirmed that Mrs.Chang Xiaohong(Passport No. E16324250) is employed by our company since Jan 2014，engaging as deputy headmaster. Her salary is about RMB 4000/month.

She intends to spend her holiday in Australia/New Zealand from Jul. 22, 2016 to Aug. 3, 2016. During her journey, all expenses (Include medical insurance, catering, accommodation, ticket) will be afforded by herself. We make sure that she will obey the local laws and regulations, and further guarantee that after her journey, she will come back on schedule. 

Please kindly consider issue the visa to her. 


Person in Charge: Yang Chunlian
Occupation: Headmaster
Tel.: 0432-66432336
Unit Name:Huadian City No.2 Center Primary School
Unit Add.: Sunjia Tun Hongwei Community Yongji St. Huadian City
在校证明模板（打印前请删除此行）
名头纸
在校证明

兹证明      XX     为   XX学校， X  年  X  班在校学生，护照号码为：  ********* 。现我校同意该学生于xxxx年xxxx月xxxx日前往澳大利亚/新西兰旅游，特此证明。
班主任签字：****
学校公章：
学校固定电话：

学校传真：

学校地址：
**** 年 **  月 **  日

父母一方不随行同意函模板（打印前请删除此行）
Permission to travel from non – accompanying parent

父母一方不随行同意函

This form is to be completed in English and Chinese by non –accompanying parents of minors Under 18 years of age. A photocopy of that parent’s identification card of passport AND proof of parental relationship must be attached. 

此表格由十八岁以下申请人的不随行父母填写。不随行父母必须用中文和英文填写此表格并附上其身份证或护照复印件。

Applicant’s Name/申请人姓名：                                                

Father’s Name /    父亲姓名：                                              

Address/地址：                                              
Telephone number/联系电话：                                                  

I give permission for my child              to visit to Australia, accompanied by                       
本人同意由             陪同我的孩子             前往澳大利亚。

Signed/签名：                           Date/日期：           
探亲邀请函模板（打印前请删除此行）
Zhang San 
ABCstr. X, Zi.xxx 
69126 Heidelberg 
Jan 7 2008 
Visa Section 
Australian Consulate General 
Beijing, P.R.China 

To whom it may concern, 
My name is Zhang San ( Passport No: G12345678 ), I am currently a full-time registered post-graduate student studying Biology at Heidelberg University. 
I have lived in Germany for more than 2 years, and I have not seen my girl friend Li Si ( Passport No: G16054321 ) for more than one year. Therefore, I miss her more than I can say, and she misses me in the same way. That is why I am writing this letter to you to invite her to Germany so that we could both enjoy a marvelous time together. 
I wish to invite her to visit and stay with me for 17 days or so, that is from March 20th to April 5th. 
Besides, I live in a house with 45 square meters in area, which is more than sufficient for us to live in. 
I hope she can come to join me as soon as possible. 
Thank you in advance for your consideration of my request. 

Best regards 
张三 （亲笔签中文姓名）
